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[insert date]

The Owners of STRATA PLAN XXX
Address 1

Address 2

Suburb WA 6000

XXX Strata
Address 1
Address 2
Suburb WA 6000

Dear [insert]
The Council of Owners on behalf of The Owners of Strata Plan XXXXX have resolved at a
properly convened Council Meeting [add date of meeting] has decided not to renew our

contract with XXX Strata at the contract expiry date of [insert meeting date].

The decision was made due to [insert reasons] The termination date will be effective on
[insert date].

The Council of Owners have appointed Strata Town as the new managing agent for our
complex. A representative from Strata Town will be in contact with you shortly regarding

the handover of strata company records.

We thank you for your strata management services over the last [insert years]

Sincerely

[Insert Name]

On behalf of SP XXXX
[INSERT SCHEME NAME]



